UCOR Supplier Portal Cheat Sheet 1

1. Click to open the Supplier Portal app.

Negotiation NEG-
0000090 (Parking Lot
at ORNL) Was Closed >

2. Scroll down and click View Active Negotiations from the left-hand Task Bar.

Supplier Portal

Last s vays
* Upload ASN or ASBN
Orders opened 1
« View Receipts
* View Retums

Contracts and Deliverables

+ Manage Contracts
+ Manage Deliverables

Consigned Inventory ¥

+ Review Consumption Advices

« Review Consigned Inventory

+ Review Consigned inventory Transactions
Invoices and Payments W Schedules Overdue or Due Today
1 Negotiations Closing Soon
+ Create invoice

+ Create Invoice Without PO

+ View Invoices Supplier News
* View Payments

Negotiations
+ View Actve Negotiations

- Manage Respanses ")
Qualifications

« Manage Questonnaires
* View Qualiications

Company Profile

« Manage Profile




3. To view open negotiations, click the Invitation Received button and select No. To
view negotiation invitations, click YES.
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Active Negotiations | oone |
Time Zone Coordinated Universal Time
4 Search Manage Watchist | Saved Search |Open inviatons |/
* Atleast one is required
** Negotiation ™ Invitation Received
™ Tive Response Submitted |No |V
** Negotiation Close By | m/dyyy ™Y Negotiation Open Since | nvd/yy Y
Search | Reset | Save.
Search Results
Actions v View v Format v ceze o’ Detach wrog AcceptTerms  Acknowledge Participation | Creste Response
Negotiation  Time Your Will Unread Response
Negotiation  Tide Type Remaining Close Date Responses Participate Messages VIEWPOF g rondsheet

No results found.
Columns Hidden 4

4. Click Search.
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Active Negotiations ﬂ
Time Zone Coordinated Universal Time
4 Search Manage Watchiist | Saved Search | Open Invtatons E]
** Al least one is required
** Negotiation ** Invitation Received |No E|
= Title Response Submitted | No E'
** Negotiation Close By | m/dyy ) Negotiation Open Since | m/d/yy e
» o | o
Search Results
Actons v View v Format v eez » Detach Wrap Accept Terms Acknowledge Participati
Negotiation Time Your Will Unread Response
Nogotiation  Tite Type Remaining Close Date Responses Participate Messages V1w POF  gprcadsheet

No results found
Columns Hidden &




5. Click the left edge of the desired negotiation to highlight it.

Active Negotiations

b Search

Search Results
Actons v View v Format v

Negotiation  Title

© NeG-0000024  Generator

Columns Hidden 4

NEG-0000129 T3 Paving improvements

NEG-0000080.2 New Pens Sourcing

Acknowledge Participatio

Negotiation ~ Time

Type Remaining
RFP 17 Days 19 Hours
RFP 1 Day 2 Hours
RFP 6 Days 23 Hours

Create Respons:

Close Date

113021 317 PM

111321 9.42 PM

11119721 648 PM

Time Zone Coordinated Universal Time

Manage Watchlist | Saved Search | Open invitations

Your Will Unread Response
Responses Participate Messages VoW PDF  gprondsheet
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6. Click Create Response.

Active Negotiations

b Search

Search Results

Actions w View v Format v

Negotiation Title

NEG-0000024 Generator

Columns Hidden 4

NEG-0000129 T3 Paving Improvements

NEG-0000080,2 New Pens Sourcing

" Detach Wrap  AcceptTerms Acknowledge Participat
Negotiation Time
Type Remaining
RFP 17 Days 19 Hours
RFP 1Day 2 Hours.
RFP 6 Days 23 Hours

Close Date

1173021 317 PM

111321942 PM

1111921 6:48 PM
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Responses Participate
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Manage Watchlist | Saved Search | Open Invitations j

Your Unread

Response
Messages V% POF  spreadsheet

°
8

~.
|

°
g
.
i




7. Click the Requirements step button.

LN - NONO)

Overv... R

' 2 T T -+ T D

Last Saved 11112721 7:37 PM
Time Zone Coordinated Universal Time

Lines  Review

Create Response (Quote 7010): Overview @

Title  Generator

Close Date  11/19/21 6:48 PM Time Remaining 6 Days 23 Hours

General
Supplier MHF
Negotiation Currency USD
Response Currency USD

Price Precision 2 Decimals Maximum

Response Valid Until | midyy hmm a Y

v Two stage evaluation

Response Type @ Primary

Altemate
Reference Number

Note to Buyer

Attachments None <

8. Complete the response requirements (multiple screens and required
attachments). Click the drop-down list on the right for all Sections.

B

ON - HONO,

Overvi... Requi... Lines Review

Create Response (Quote 7010): Requirements @

Time Remaining 6 Days 23 Hours
Section 1. Pricing

* 1. Inthe event of changes In design of for other reasons It becomes necessary for the BUYER 10 return any materials supplied by this
BPO, the terms and conditions for the return of such surplus material to Offeror and the net allowance (percent of unit price) to the
BUYER are as follows

@ 3 Select 1o Continue
" 121 item Type: Stockltems () Enter % of Unit Price
bso
* 1a2 Rem Type: Non-Stock ltems (N) Enter % of Unit Price
80

o T e 3 £ S S

" 2. Please attach the inciuded document
Attachments Allowances and Palietzation d

® a Please attach completed form
" Response Attachments Invoice attachment A pdf o«

" 3. Does Offeror have adequate facities to conduct Performance Tests? If not, please attach explanation
e aYes
b.No

* 4. Identify any recommended test equipment
NA

* 5. Cost for recommended startup spare parts for proposed equipment?
NA

6. Is cost inciuded In Total Proposed Price?
® aYes

b.No

Last Saved 11112/21 7:37 PM
Time Zone Coordinated Universal Time

Close Date  11/19/21 6:48 PM

Section 1. Pricing 3,

Evaluation Stage Commercial

»

.




9. Click the Next action button.

Create Response (Quote 7010): Requirements @

Time Remaining 6 Days 23 Hours

Section 1. Pricing

BUYER are as follows
@ a Select to Continue

1a1. ftem Type: Stock ltems (S) Enter % of Unit Price
80

122 Mem Type: Non-Stock ltems (N) Enter % of Unit Price
20
" 2. Please attach the inciuded document
Attachments Allowances and Palletzation d
® a Please attach compieted form
" Response Attachments Invoice attachment A pdf <f
3. Does Offeror have adequate facilties o conduct Performance Tests? If not, please attach explanation
e aYes

b.No

* 4 identfy any recommended test equipment
NA

5. Cost for recommended startup spare parts for proposed equipment?
NA

6. Is cost included In Total Proposed Price?
e aYes

b.No

1. In the event of changes in design of for other reasons It becomes necessary for the BUYER 1o return any materials supplied by this
BPO, the terms and conditions for the return of such surplus material to Offeror and the net allowance (percent of unit price) to the

o o T 3 )| S I B

Last Saved 11112121 7:37 PM
Time Zone Coordinated Universal Time

Close Date  11/19721 6:48 PM

Section 1. Pricing 3.

Evaluation Stage Commercial

10. Enter the response price.

Create Response (Quote 7010): Lines @

Currency = US Dollar

Time Remaining 6 Days 23 Hours.

Actions v View v Fomatv /4 freeze ' Detach Wrap
e Descit Alternate Line A::'rm
1 Generator +

Rows Selected 1 Columns Hidden 6

Grand Totals

All response lines except aitemate lines are included
Response Amount 0.00

©®00

Overvi Requir . Lines Review

Required imum
Dataila CategoryName  Start Price  Response Price s Line Amount Release Amount
—_—— #0828 =

Tools and General !

) T e ) ) D )

Last Saved 11112721 7:38 PM
Time Zone Coordinated Universal Time

Close Date  11/19/21 6:48 PM

Fatimated Estimated Total  Response Mini
Amount

15%)(




11. Click the Review step button.
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Overvi Requi. Lines R

Create Response (Quote 7010): Lines @ EEEEEESRESN R EREDED

Last Saved 11112721 7:38 PM
Time Zone Coordinated Universal Time

Currency = US Doltar
Time Remaining 6 Days 23 Hours. Close Date  11/19/21 6:48 PM

Actions v View v Fomatwy /4 meeze w Detach w
Line Description D e eatey  "oduied  Category Name  StartPrice ResponsePrice gunoled  UOM  Line Amount  ESUmatad Totl - Response Minimum
1 Generator Tools and General I 1.500.00 Each

Rows Selected 1 Columns Hidden 6

Grand Totals
Al response ines except altenate lines are included
Response Amount  0.00

12. Click the Submit action button.

ONONON

Overvi. Requir . Lines Review

Retiaw Response: Quol 7010 0 COCEIETR TR - B

Last Saved 11/12/21 7:38 PM
Time Zone Coordinated Universal Time

Currency = US Dollar
Title Generator v Two stage evaluation

Close Date  11/19/21 6:48 PM Time Remaining 6 Days 23 Hours

Overview Requiements Lines

General

Supplier  MHF Response Type Primary

Negotiation Currency USD Reference Number
Response Currency USD Notm to Bayer
Price Precision 2 Decimals Maximum
Response Valid Until Attschments None

That's it!
» A confirmation popup will open; click OK to close it.

» |f UCOR requires additional information, you'll be
contacted through the Portal or by email.




