
UCOR Supplier Portal Cheat Sheet 1 

1. Click to open the Supplier Portal app. 

 
 
 

2. Scroll down and click View Active Negotiations from the left-hand Task Bar. 

 
 
  



3. To view open negotiations, click the Invitation Received button and select No. To 

view negotiation invitations, click YES. 

 
 
 

4. Click Search. 

 
 
 
  



5. Click the left edge of the desired negotiation to highlight it. 

 
 
 

6. Click Create Response. 

 
 
  



7. Click the Requirements step button. 

 
 
 

8. Complete the response requirements (multiple screens and required 

attachments). Click the drop-down list on the right for all Sections. 

 
 
  



9. Click the Next action button. 

 
 
 

10. Enter the response price. 

 
 
  



11. Click the Review step button. 

 
 
 

12. Click the Submit action button. 

 
 
 
 

 

That’s it! 

▪ A confirmation popup will open; click OK to close it.  

▪ If UCOR requires additional information, you’ll be 

contacted through the Portal or by email. 


